Tenant Move Out Form
Must be E-MAILED back to us. Please fill in all fields, even if you have already supplied this information.
Hint: Press INSERT or INS on your keyboard, to turn Overtype mode on or off.

Personal Details (BLOCK CAPITALS)


ADDRESS OF PROPERTY…………………………………………….

…………………………………………………………………………...

NAME: …………………………………………………………………
· Forwarding Address (in case of problems with return of the deposit)

…………………………………………………………….

…………………………………………………………….

…………………………………………………………….

· Email………………………………………………………. 

· Contact number………………………………………..…….

· Proposed Move out date………………………………………….......

· Requested Check Out Time/Date……………………………………
(To be agreed, Monday to Friday, 10am-5pm)

· Your DPS Repayment ID ………………..………………….
(Not required if your deposit is protected by My Deposits)
DPS - 0844 4727 000 or www.depositprotection.com (if lost)

Bank Account, for refunding the deposit. – Please provide again.

· Bank Name ……………………………………………..


· Account Name

· Account Number ……………………………………….

· Sort Code………………………………………………..

The following information is required, so that I can start a new account in our name. However, it is YOUR responsibility to terminate your account. 
You do not need to fill in the average costs fields, but it could help any future tenants in the future. 
Council Tax

· Borough Name…………………………………………………

· Council Tax Name on the account ……………………………

· Account Ref Number…………………………………………..

· Amount you pay council tax per month………………………….

Gas 

· Provider’s name ………………………………………………………

· Name on the account ………………………………………………..

· Account Ref Number ……………………………………………

· Average Cost per month………………………………………..

Electricity
· Provider’s name …………………………………………………..

· Name on the account ……………………………………………..
.
· Account Ref Number ……………………………………

· Average Cost per month…………………………………

Water
· Provider’s name …………………………………………………

· Name on the account …………………………………………..

· Account Ref Number ……………………………………

· Average Cost per month…………………………………

Internet
· Provider’s name …………………………………………………


· Name on the account …………………………………………..

· Account Ref Number ……………………………………

· Average Cost per month…………………………………

Cable/Satellite 

· Provider’s name …………………………………………………


· Name on the account …………………………………………..

· Account Ref Number ……………………………………

· Average Cost per month……………………………..

Phone line
· Name on the account ………………………………………….. 


· Provider’s name …………………………………………………


· Existing Telephone Number…………………………….(VERY IMPORTANT)


· Account Ref Number …………………………..…………………

Please identify any maintenance issue in the flat ………………………………………………………………………………………………
……………………………………………………………………….....................................
· Confirm that the property will be cleaned as per the ‘Cleaning list’ we have sent you.
· All set of keys to be provided on the day of the check out

· All electricity/gas keys and TV remote controls to be provided on the day of the check out

· Go through your inventory and make sure the place is in the same condition  as when you moved in 
